To: XYZ County Private Pesticide Applicators

From: XYZ County Extension Office

Re:  Recertification Programs
Dear___________________,

     I am contacting you to let you know the status of your Private Pesticide Applicators License and your program credits toward renewal of that license.  Your current license was issued for a five year period and will expire on December 31, 20XX  You are required to attend three recertification programs during that five year period.
Remember, you can only get credit for a maximum of two programs per year, don’t wait until the last minute!  If you fail to attend the required programs your only alternative for renewal is to take the written pesticide core exam.
     Your current status toward recertification is indicated by the box checked below.  For your information there have been ___ recertification meetings in XYZ County in 20XX in addition to others in surrounding counties.
___  You have attended 0 recertification programs.  You must attend 3 programs before December 31, 20XX to renew your pesticide license.
___  You have attended 1 recertification program.  You must attend 2 more programs before December 31, 20XX to renew your pesticide license.

___  You have attended 2 recertification programs.  You must attend 1 more program before December 31, 20XX to renew your pesticide license.

___  You have attended 3 recertification programs.  You have met the recertification requirements and can renew your license at expiration on December 31, 20XX.

This information is current to (date) from the records of the Office of the Indiana State Chemist.  If you have any questions concerning your pesticide license, please call the Extension Office at      .

